Full Name
[Phone number and email address]

Personal Statement
Your personal statement is the summary of your CV and is used to catch the attention of the employer. Its is your opportunity highlight the relevant skills and experience that would make you perfect for the job. Make it personal to each job vacancy you apply for.
As a current catering student at Broadstairs College, I am looking for opportunities to broaden my experience within the industry. As a hardworking and motivated individual, I am able to pick up new skills quickly, and I am able to communicate well to work efficiently as part of a team. Through my experience as a catering assistant at Heathland House Care Home and Penn Court Café, I can maintain high standard of service and production, with the kitchen. 

Work Experience
List all previous work experience, this may be paid, voluntary, part of school, or a one off. Start with the most recent and work backwards.
Job Role
(Company Name)		                                                          	Start Date – End Date (Or current)

Responsibilities: 
What do you do in your job role, what are your responsibilities. Think about the language you use. Instead of saying you ‘help customers’ say you ‘provided customers with a high-quality service while upholding brand standards and values to ensure customer satisfaction.’

Job Role
(Company Name)		                                                          	Start Date – End Data (Or current)

Responsibilities: 

Education and Qualifications
(School Name)                                                                                                       Start Date – End Date (Or current)
GCSEs:
Maths                                                                                                                                          Grade: 4
English                                                                                                                                         Grade: 5 (Predicted)
Continue to list all subjects studied		

Skills
List your key skills, that you would like to highlight to an employer. Think about the job role you are applying for, what are they looking for? What has been mentioned on the job description?  
Communication – As team captain, for my school football team, I am able to communicate effectively to ensure all players are working together, and playing as one. Prior to games, I ensure all players understand the strategies, everyone is aware of their role within the team. During my time as team captain, we have improved from 7th in the league to 2nd. 
Key Skill – Provide a detailed example 
Key Skill – Provide a detailed example 

Hobbies & Interests
What else do you want to highlight to the employer? Think about the transferable skills you are building through your hobbies. 
Recently, I have found a passion for DJing, and enjoy spending time, mixing and creating music. As a creative individual, I enjoy put together my ideas for others to enjoy. I am also a passionate reader, and particularly enjoy reading autobiographies on sporting professionals.

References available on request 
